
 
 

 
INTRODUCTION 

Transition Policy 

Limes Farm Infant School & Nursery is an educationally inclusive school where the learning 
and teaching, achievements, attitudes and well-being of every young person matter. 

 
EQUAL OPPORTUNITIES 

The governors and staff are committed to providing the full range of opportunities for all pupils. The 
school promotes equality of education for all which includes all the protected characteristics covered 
under the Equality Act 2010 as well as other aspects which have the potential to discriminate against 
or to devalue any individuals within our community. All pupils have access to the curriculum, and the 
right to a learning environment which dispels ignorance, prejudice or stereotyping. 

 
SUPPORTING TRANSITION 

The term ‘transition’ is used to refer to life changes that children and young people may go through. 
This policy refers to the following: moving from the Nursery, moving into school, between classes 
and on to Junior School. 

Transition is a time of change and can be a source of both excitement and anxiety for children and 
for parents. Throughout the transition process, young children need to feel secure and confident 
that their needs, wants, likes and dislikes will be understood. Young children are dependent on the 
adults around them to share this important information. 

 
PUPILS WITH SPECIAL EDUCATIONAL NEEDS AND DISABILITIES (SEND) 

Moving from one school or class to another can be stressful, and while all children benefit from 
positive experiences of transition, some children require additional support. Children with special 
educational needs and disabilities (SEND) often find transition more challenging than their peers. We 
understand that transition can also be a stressful time for the parents and carers of children with 
SEND. We want to work closely with parents to help them feel confident that they have the right 
information and are well prepared for the process. School will communicate with parents at each 
stage and work with them to help support their child, which could include an extension to the 
transition time i.e. the number of weeks, or a reduction in the times attended during the school day. 

We aim to support smooth and positive transitions by establishing positive relationships, sharing 
important information and allowing children to make additional visits to their new class or school. 

 
TRANSITION INTO SCHOOL FROM NURSERY OR PRE-SCHOOL SETTINGS 

At Limes Farm Infant School and Nursery we want to make the transition into school a 
positive and exciting experience for the whole family. 

 
School will: 

●​ Provide opportunities for parents and children to visit the school, look around the Reception 
classrooms, and meet the Reception Teacher(s) and Learning Support Assistants 

●​ Arrange ‘Stay and Play’ sessions at the Nursery with parents in the half term the child is 
due to start 

●​ Provide a ‘Getting Ready for School’ pack for parents 



●​ Arrange ‘Reception Starters’ stay and play session for children and parents to come in and spend time in 
the school in the summer term before they start. 

●​ Present important school information for new Parents on the New Intake Meeting 
Morning 

●​ Staff will visit other settings to meet the children and 

complete observations 

                            In addition, for pupils with SEND, school will: 

●​ Plan transition carefully, to ensure that the individual needs of the child are met 

●​ Arrange for the school SENDCo/class teacher to visit the child in their pre-school 
setting, observe the child and talk to the key worker/nursery SENDCo to find out how 
the child is learning and developing 

●​ Receive and record key information from parents and pre-school settings e.g. parental 
expertise, strategies for support, relevant documents, plans and information from external 
agencies 

●​ Provide time for the school SENDCo, where possible, to attend planning meetings 
and reviews, usually in the Summer Term at the early years setting 

●​ Plan for any additional training and support needed for Reception teachers and support staff 
●​ Plan access arrangements e.g. ensuring hand rails are in place, toilet facilities are suitable. 

This may include an access visit at school for the child, their parents and the Occupational 
Therapist/Physiotherapist 

●​ Arrange additional visits to school for the child, with their parents/nursery staff 

●​ Create an individual transition booklet ‘All About My New School’, which will include lots of 
photographs of the school, classroom, teacher and Learning Support Assistant(s) – parents 
can look at and discuss this with their child through the summer holidays 

●​ Communicate regularly with parents during the settling in period (Autumn Term) 
●​ Staff from another setting can visit to aid transition and staff from the School/Nursery will liaise to visit 

child in their current setting. 
 

TRANSITION FROM RECEPTION TO YEAR 1, OR YEAR 1 TO YEAR 2 
 

●​ This year, the children will have two weeks of transition mornings. The first week the 
children will be in their own classes with their new teacher. The following week, the 
children will go to their new classroom every morning and be with their new teacher.  

●​ Reception and Year 1 teachers, and Year 1 and Year 2 teachers, have a transition meeting to 
discuss and share important information about all the children 

●​ Year 1 and Year 2 teachers read relevant information in pupil files and 

reports In addition, for pupils with SEND, school will: 

●​ Plan transition carefully, to ensure that the individual needs of the child are met 

●​ Arrange for children to make additional visits to their new class so that they become familiar 
with the new classroom, where it is in school and begin to get to know their new Teacher(s) 
and teaching assistant(s) 

●​ Create individual transition booklets ‘My New Class’ including lots of photographs of the 
new classroom, Teacher(s) and Learning Support Assistant(s) – parents can look at and 
discuss this with their child through the summer holidays 

●​ Invite parents to an Education Health Care Plan (EHCP) review meeting, with the 
current and the receiving teachers present (if possible) 



●​ Update the child’s one-page profile, outlining the child’s strengths, interests and 

ways they can be supported e.g. how they communicate best, visual timetables, health and 
medical needs. Information is gathered from the child, parents, support staff and teachers 

●​ Ensure all relevant files, plans and reports are sent to the new teacher 

●​ Communicate regularly with parents during the settling in period (Autumn Term) 

 
TRANSITION FROM YEAR 2 TO LIMES FARM JUNIOR SCHOOL 
Please note, Children do not automatically transition to Limes Farm Junior School. They are a 
separate school and you are responsible for making a new application before the 15 January in 
the year when your child is in Year 2. Please see Limes Farm Junior School’s website for their 
admissions policy. 

●​ Year 2 children spend a morning at Limes Farm Junior School in a Year 3 class and have 
the opportunity to tour the school, meet the staff and become familiar with the Junior 
School environment. 

●​ Year 2 teachers from Limes Farm Infant School & Nursery and Year 3 teachers from Limes 
Farm Junior School have a transition meeting to discuss and share important information 
about all thechildren 

●​ Members of the Senior Leadership Team from both schools have a transition meeting to 
discuss and share important information 

 
In addition, for pupils with SEND, Limes Farm Infant School & Nursery will: 

 
●​ Arrange additional visits to Limes Farm Junior School, accompanied by a LSA or the SENCO 

●​ Help the child to take photographs and create their own individual transition booklet ‘My 
New School’ including photographs of the new classroom, Teacher(s) and Learning 
Support Assistant(s) – parents can look at and discuss this with their child through the 
summer holidays 

●​ Arrange meetings for the SENDCOs from both schools to share key information about 
children with SEND 

●​ Send a copy of all paperwork, files, reports and plans to Limes Farm Junior School 
●​ Ensure all information is shared in good time to allow Limes Farm Junior School to 

make appropriate preparations to meet the specific needs of children with SEND 

TRANSITION FROM YEAR 2 TO A DIFFERENT JUNIOR/PRIMARY SCHOOL 
Please note, you are responsible for making a new application to a Junior school before the 15 
January in the year when your child is in Year 2. 
Children who are transitioning to a school other than Limes Farm Junior School will take part in 
transition days and visits for the school they will be attending. This will be planned with the receiving 
school. Parents will be kept informed of the specific transition process for their child. 

 
In addition, for pupils with SEND, Limes Farm Infant School & Nursery will: 

●​ Liaise with the receiving school’s SENDCo to develop a transition plan 



●​ Arrange for the child to go on additional visits to the receiving school, 
accompanied by parents, a Learning Support Assistant(s), or the 
SENDCo 

●​ Help the child to take photographs and create their own individual transition booklet ‘My 
New School’ including photographs of the new classroom, Teacher(s) and Learning 
Support Assistant(s) – parents can look at and discuss this with their child through the 
summer holidays 

●​ Arrange meetings for the SENDCOs from both schools to share key information the child 
●​ Send a copy of all paperwork, files, reports and plans to the receiving school 

●​ Ensure all information is shared in good time to allow the receiving school to make 
appropriate preparations to meet the specific needs of the child 

EQUALITY IMPACT ASSESSMENT 
 

This policy will be evaluated and monitored for its impact on pupils, staff, parents and carers from 
the different groups that make up our school. For any changes that affect equality for all, an impact 
assessment would be carried out. This policy has been assessed for Equality Impact Assessment and 
has a high priority. 

REVIEW AND EVALUATION 
 

There is an annual review of this policy by the SEND Coordinator.  

 

Policy to be reviewed in July 2026 
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